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 Step by Step Guide – on filling out your details  

Before you start the registration, you will need the following: 

• PPS Number 

• Type of Social Welfare Payment and your Medical Card/GP Visit Card (note if you 
have a  GP card, this number will go in where the Medical  Card number is (if 
relevant) 

Type in your browser www.fetchcourses.ie 

As you already have an account with FETCHCOURSES 

Please Sign In 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Select the My Details Tab, you should now proceed to fill out the details in each tab 
 

 

 

 

 

 

 

https://www.fetchcourses.ie/
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Click the Edit Button, on the top right-hand corner and fill out all the required information in this 
section ‘GENERAL’  
 
Ensure you read and accept the Data Protection Statement if you haven’t done already. 

 
Please fill out all the details required, if you haven’t done so already. 
 
When you have completed all the information click   and move onto the next tab at 
the top 
 
Then move onto the next tab at the top 
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The Next Section is regarding Social Welfare Status, complete the sections and answer all relevant 
questions. 
 
 
For example if you are in receipt of a Welfare Payment – choose the payment type and complete the 
number of weeks/years 

 

 

 

 

 

 

 

 

 

 

 

Again   all the information as you progress, then click 
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What is the level of education you have reached before starting on a new course. 

 Click on add course or Attainment, 

 

  

 

Pick your highest level of education 

 

 

 

 

Type in the following information 

• Country Achieved – Where you received this  
• Course Title – Name of the course 
• Year – Year achieved 

Respond to the questions that require a yes/no answer and click on any supports you require. 
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The last section to be complete is MY STATUS, this relates to your economic status -Employed / 
Unemployed 

 

Please ensure you fill out ALL SECTIONS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Congratulations!! You registration is complete. 

 

 


